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This form is to assist you when submitting prior authority amendments.  If completed, it can be uploaded to CCMS in response to the document request task.  
	Other Parties’ Certificate References:

	Text


	Expert Type:

	Text


	Expert Name:

	Text


	Requested Number of Hours:
· Total number of hours for the assessment
· Please include a breakdown (e.g. hours for reading, attending with the client, report writing). 

	Text


	Requested Hourly Rate:

	Text


	Number of People Being Assessed:

	Text



	Estimated Volume of Documents (number of pages):
· This should be limited to documents that need to be read by the expert rather than the total size of the bundle. 

	Text


	Apportionment of Costs:
· How are costs being apportioned?
· If costs are not apportioned equally, please confirm why. 

	Text

	Number of Alternative Quotes:
· If no alternative quotes have been obtained, please confirm why.
· Confirmation of alternative experts declining the instruction will be accepted as evidence of alternative quotes.
· If you have not selected the most cost-effective estimate, please explain why.

	Text


	Court deadline:
· Has the report been obtained to date?
· Please confirm on submission if the court deadline has been missed/has been extended.

	Text



Please note, this form is not mandatory.
	
Document Checklist

For expert instruction: 
· Court order ☐
· Estimate ☐
· Letter of instruction (or list of questions) ☐
· Alternative quotes (wherever possible) ☐
· Other parties’ certificate references ☐

For intermediary instruction:
· Psychological/psychiatric report ☐
· Estimate ☐

For the instruction of an international law expert:
· Court order ☐
· Estimate ☐
· Letter of instruction (or list of questions)  ☐
· Alternative quotes (wherever possible)  ☐
· Other parties’ certificate references ☐
· CV ☐

For drug and alcohol testing:
· Court order ☐
· Estimate ☐
· Alternative quotes (wherever possible)  ☐
· Other parties’ certificate references ☐

For client travel:
· Court order listing the hearing (if travelling to court) ☐
· Quotes ☐

*Don’t forget to provide the password for password protected documents*







	Summary of Case:
Please provide any further justification if an exceptional hourly rate or increased number of hours has been requested

	Text
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