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Expenses claim form
Please refer to the ‘Expenses Guidance’ for guidance on the type of expenses that may be claimed and by whom in relation to engagement and attendance at The Nottingham Inquiry. If you have any questions, please contact the Inquiry Secretariat by email: info@NottinghamInquiry.uk.
Please return this form via email to info@NottinghamInquiry.uk with scans or photographs of the receipts attached to your email to evidence the expenses being claimed. Please ensure the words ‘Expense claim’ are included in the subject of your email to help us deal with your request as promptly as possible. If you are unable to submit your claim by email, please post it to: The Nottingham Inquiry, PO Box 81996, London, SW1P 9SS. 
Claims for the reimbursement of travel costs and subsistence should be supported by receipts unless these are not available (please indicate and note the reason if this is the case).
The Inquiry will treat all information received in accordance with its Privacy Notice. 
	Your details 


	First name*

	

	Surname*
	


	Address Line 1*

	

	Address Line 2 

	

	Town*

	

	Post code*

	

	Email Address* 

	

	Please indicate the nature of your involvement with the Inquiry (e.g. core participant / witness) 
	





Details of the expenses you are claiming
Please complete a separate line for each item claimed. 
	Expense type (e.g. travel, subsistence, accommodation) 
	Description of expense 
& date incurred 
	Claim amount (£)
	Receipt attached (Y/N)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Your bank details


	Name on account 

	

	Sort code 

	

	Account number

	

	Bank/Building Society name

	



Declaration
I confirm that the information I have given in this form is true and the expenses shown have been proportionately, reasonably and necessarily incurred. All relevant receipts will be submitted with this application.
Name: 
Signature: 
Date: 
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