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Application Form



 

	Campaign Reference 
	Autumn 2024 National Campaign

	
	




    
	Note:
· Before completing the application form we recommend reading the accompanying application guidance.
· All fields are mandatory; if a section does not apply to you, please do not leave blank but write ‘Not applicable’.  Incomplete forms may not be considered.
· We would also appreciate your taking the time to complete our Diversity Monitoring Form. This information will always be treated in confidence, and it will allow us to run more successful recruitment exercises in the future and ensure that competitions are fair for all.



    
Section A – About Yourself
	Family Name
	



	Title (Mr/Mrs/Ms etc.)
	



	Full Forenames
	



	Preferred name
	



	Previous Family Name(s)
	





	National Insurance Number
	



	Current Home Address
	



	Postcode
	



	Contact Telephone Number
	



	Email address
	





	Confirm you have both the time and flexibility to carry out a minimum of two visits per month
	



                  
	Confirm you have access to a computer with the use of Word processing at your residence?
	☐Yes
	☐No

	[bookmark: _Hlk97553028]Right to work
	
	

	Do you have the right to work in the United Kingdom? (If you do not have the right to work in this country your application will not be accepted)
	☐Yes
	☐No

	Have you been resident in the UK for the past 3 years?
	☐Yes
	☐No



If you answer ‘Yes’ to any of the next three questions, please give details in the box below.

	Are you subject to immigration control?
	☐Yes
	☐No



	Are there any restrictions on your continued residence or 
employment in the UK?
	☐Yes
	☐No



	Have you spent more than 6 months in total out of the UK 
in the last 3 years?
	☐Yes
	☐No


    
If you answered ‘Yes’ to any of the last three questions, please give details in the box below.

	     



    
	Note: Since security (Disclosure Barring Service - DBS) checks cannot cover any period of time that a candidate has lived abroad all candidates who have lived abroad for more than six months in the last three years are required to produce a Certificate of Good Conduct from that/those country/countries. Please note that this is any period of time totalling six months not necessarily six consecutive months. Responsibility for obtaining certificates of good conduct including any financial costs incurred falls to you as the candidate.


Section B – Employment
Please provide details of any paid employment you have had in the past five years or your last two jobs. Please indicate if you are retired and provide details of your last role whilst in employment.
	Employer
	Position held
	Nature of work
	Dates Employed

	
	
	
	

	
	
	
	

	
	
	
	



Section C – Activities not related to employment including any volunteering roles
Please provide details of activities and interests and volunteer roles that may be of relevance to your application, give details below and explain any abbreviations used.
   
	Activities and interests 
	Nature of activities and interests
	Dates

	
	
	


Section D – Ministerial and/or Public Appointments
Is this your first public appointment?	
	☐  Yes
	☐  No


Please give details of any Ministerial and/or Public Appointments you have held/hold with dates of appointment.

	Public or Ministerial Appointment
	Public duties
	Date of Appointment
	Reason for leaving

	
	
	
	



    Section E – Convictions
Due to the unique work of Lay Observers, Lay Observers are exempt from the Rehabilitation of Offenders Act 1975. All applicants are required to declare on their application form all convictions and cautions (spent or unspent) other than protected convictions or cautions.
Please read accompanying notes carefully before answering the following questions.
	Do you have any convictions or cautions to declare?
	

	Do you have an unspent criminal conviction?
	

	Community sentences – Are you subject to a community order, on conditional discharge, or bound over, after being charged with any offence?
	

	Actions pending – Have you been charged with any offence that is still pending?
	

	Have you ever received a caution or conditional caution?
	



If you answered ‘Yes’ to any of the questions above, please provide further information on the nature of the offence, location, and date. Please note that a previous criminal conviction does not mean your application will automatically be invalidated, in such circumstances the application would be reviewed further before a decision is made.
  
	Nature of Offence, including Location and Date
	Outcome

	
	



Section F – Conflicts of interest and other information
It is vital that the Lay Observers are able to perform their duties independently and impartially. Actual or perceived conflicts of interest could limit this independence and harm the reputation of the Lay Observers. In the case of a potential conflict of interest we would, where possible, work out ways to mitigate the conflict whilst allowing you to become a Lay Observer.
Please read the application guidance carefully before answering these questions.
	Have you previously or are you working for HMPPS, Ministry of Justice, the Police, or any organisation (including voluntary or charity) providing services into prisons or the detention estate?
	

	Are you presently undertaking academic studies or research in the field of criminal justice or other related subjects?
	

	If you have said ‘Yes’ to the above question, can you provide the assurance that, should you be appointed as a member, you will not use any information/experience you obtain during your court visits for the purposes of your studies, research or publications. Please also enter details of any previous/future course related prison/court visits in the text box below.
	

	Do you know any individual (relative, friend or acquaintance) who works for HMPPS, MoJ or the police?
	

	Can you provide the assurance that should you be appointed as a member, in the event that you come across any detained person, staff member or other visitor to the court with whom you are acquainted in a capacity other than as a Lay Observer, you will disclose this information immediately to your Lead Lay Observer National Council member and seek further advice?
	

	Do you know any individual (relative, friend or acquaintance) who is either in prison or has been within the last 12 months?
	

	Do you know any other Lay Observer?
	

	Is there anything else in your personal or working life, whether perceived or actual conflict interest, that should be considered as part of your application?
	

	Do you undertake any political activities?
	

	Do you have any relevant financial interests? Financial interests may include shareholdings or share options you have in individual companies. Specify below any financial interests you have that could result in an actual or potential conflict of interest or may be perceived as having scope to do so by a reasonable member of the public.
	


If you answered ‘Yes’ to any question in this Section, please provide further details below about the activities/conflict, providing any assurances that are appropriate.
   
	


Section G – How did you hear about Lay Observers?
Please indicate from which of these resources you found out about the Lay Observers. 
	
	
	Name of website or publication or place where you saw these vacancies advertised

	Lay Observers website
	☐	

	Cabinet Office Public Appointments website
	☐	

	Social Media advert (please specify)
	☐	

	Other website (e.g. Reach Skills, Clinks, Do-It
	☐	

	Volunteer Centre
	☐	

	Word of Mouth (please specify if by an existing Lay Observer)
	☐	

	Other (Please provide details
	☐	

	
	
	




Section H - Guaranteed Interview Scheme Declaration
   
	I consider myself to have a disability as defined under the Equality Act 2010, and I would like to apply under the Guaranteed Interview Scheme.
	☐Yes
	☐No

	Do you require any special arrangements to be made to enable you to attend or undertake a familiarisation visit or interview? 
	☐Yes
	☐No


   

If yes, please provide further details in this box:
	














Section I – Statement of suitability
Why do you feel you are suitable to be a Lay Observer?
Please explain how your skills and experience demonstrate how you will be a good Lay Observer and that you have the following skills and attributes:
1. Be objective.
2. Be prepared to challenge the status quo.
3. Be analytical.
4. Have good verbal and written skills.
5. Be able to communicate effectively with a wide range of people including the individuals who will be in court custody when you see them (detained persons).
6. Have attention to detail. Be tenacious in triangulating evidence wherever possible.
7. Have good, critical observational skills.

Before completing this section, please ensue you have read the Application Guidance and looked at the Lay Observers website to understand what we are looking for from applicants. Please note that you do not need any previous knowledge or experience of the UK justice system.

Please limit your answer to 500 words.

  
	


Section J – Interview dates and times
Below is the proposed interview period. Please indicate ALL the dates and times you are currently able to do. Once the campaign has closed and we have completed the sift we will contact you to confirm your interview slot.
Please note as part of the interview stage you are required to complete a short written task in advance of the interview. This will be sent to you approximately 3 days before the interview and you will have 48 to complete it.
Tuesday 05 November 2024 AM 		☐

Tuesday 05 November 2024 PM		☐

Wednesday 06 November 2024 AM 		☐
 
Wednesday 06 November 2024 PM 		☐

Thursday 07 November 2024 AM 		☐

Thursday 07 November 2024 PM		☐

Friday 08 November 2024 AM		☐

Friday 08 November 2024 PM		☐

Monday 11 November 2024 AM		☐

Monday 11 November 2024 PM			☐

Tuesday 12 November 2024 AM 		☐

Tuesday 12 November 2024 PM		☐

Wednesday 13 November 2024 AM 		☐
 
Wednesday 13 November 2024 PM 		☐

Thursday 14 November 2024 AM 		☐

Thursday 14 November 2024 PM		☐

Friday 15 November 2024 AM		☐

Friday 15 November 2024 PM		☐

Monday 18 November 2024 AM		☐

Monday 18 November 2024 PM			☐

Tuesday 19 November 2024 AM 		☐

Tuesday 19 November 2024 PM		☐

If you are unable to make any of the dates above, please email LOrecruitment@justice.gov.uk and we will attempt to find a suitable alternative.

Section K – Declaration
I have read the Guidance on completing the application form. If appointed, I will undertake the required training. The information given in this application is true and accurate to the best of my knowledge and belief. I undertake to notify the Secretariat if at any time there is a material change in the information I have given. I understand that by deliberately providing false or misleading information my appointment will be terminated.
Please type in your signature and date below. 
	Signature
	
	Date
	


The closing date for this campaign is midnight on 21 October 2024.

Please return your completed application by the closing date by email to:
LOrecruitment@justice.gov.uk

Now please complete the Diversity Monitoring Form
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