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application form



 

	Campaign Reference:




    
	Note:

· Lay Observers (LOs) are public appointees and can serve three terms of five years. The general expectation for those applying is that you can commit to five years in the role. 

· Before completing the application form it is essential that you  read the accompanying LO application guidance. All fields are mandatory; if a section does not apply to you, please write ‘not applicable’ and do not leave blank. Incomplete application forms may not be progressed.

· We would also appreciate you taking the time to complete the diversity monitoring at the end of this application form. This information will always be treated in confidence, and it is not used as part of the assessment process. However, it allows us to run more successful recruitment exercises in the future and ensure that competitions are fair for all.



    Section 1 – About yourself
	Family name
	



	Title (Mr/Mrs/Ms etc.)
	



	Full forename(s)
	



	Preferred name
	



	Previous family name(s)
	





	National insurance number
	



	Current home address
	






	Postcode
	



	Contact telephone number
	



	Email address
	





	Confirm you have both the time and flexibility to carry out a minimum of two visits per month
	



                  
	All LOs are required to have access to Microsoft Word and Excel (or alternative equivalent) to be able to complete report writing at home. Please confirm if you have this.


Right to work
In general, you should have the right to work in the United Kingdom (UK) to be eligible to apply for a public appointment. You must have the right to live and work in the UK for one term of appointment for five years. Applicants on time-limited visas expiring in this period are not eligible to apply.
	☐Yes
	☐No

	Do you have the right to work in the UK?
	☐Yes
	☐No

	Have you been resident in the UK for the past three years?
	☐Yes
	☐No




If you answer ‘Yes’ to any of the next two questions, please give details in the box below.


	Are there any restrictions on your continued residence or 
employment in the UK?
	☐Yes
	☐No



	Have you spent more than six months in total out of the UK 
in the last three years?
	☐Yes
	☐No


    

	     



    
	Note: Since security (disclosure and Barring Service - DBS) checks cannot cover any period of time that a candidate has lived abroad, all candidates who have lived abroad for more than six months in the last three years are required to produce a certificate of good conduct from that/those country/countries. Please note that this is any period of time totalling six months not necessarily six consecutive months.

 Responsibility for obtaining certificates of good conduct including any financial costs is the applicants responsibility.


Section 2 – Employment
Please provide details of any paid employment you have had in the past five years or your last two jobs. Please indicate if you are retired and provide details of your last role whilst in employment.
	Employer
	Position held
	Nature of work
	Dates employed

	
	
	
	

	
	
	
	

	
	
	
	



Section 3 – Activities not related to employment including any volunteering roles
Please provide details of activities and interests and volunteer roles that may be of relevance to your application, give details below and explain any abbreviations used.
   
	Activities and interests 
	Nature of activities and interests
	Dates

	
	
	


Section  – Ministerial and/or public appointments
Is this your first public appointment?	
	☐  Yes
	☐  No


Please give details of any ministerial and/or public appointments you have held/hold with dates of appointment.

	Public or ministerial appointment
	Public duties
	Date of appointment
	Reason for leaving

	
	
	
	



    Section 5 – Convictions
Due to the unique work of LOs, LOs are exempt from the Rehabilitation of Offenders Act 1975. All applicants are required to declare on their application form all convictions and cautions (spent or unspent) other than protected convictions or cautions.
Please read accompanying notes carefully before answering the following questions.
	Do you have any convictions or cautions to declare?
	

	Do you have an unspent criminal conviction?
	

	Community sentences – Are you subject to a community order, on conditional discharge, or bound over, after being charged with any offence?
	

	Actions pending – Have you been charged with any offence that is still pending?
	

	Have you ever received a caution or conditional caution?
	



If you answered ‘Yes’ to any of the questions above, please provide further information on the nature of the offence, location, and date. Please note that a previous criminal conviction does not mean your application will automatically be invalidated, in such circumstances the application would be reviewed further before a decision is made.
  
	Nature of offence, including location and date
	Outcome

	
	



Section 6 – Conflicts of interest and other information
It is vital that the LOs are able to perform their duties independently and impartially. Actual or perceived conflicts of interest could limit this independence and harm the reputation of the LOs. In the case of a potential conflict of interest we would, where possible, work out ways to mitigate the conflict whilst allowing you to become a LO.
Please read the LO application guidance carefully before answering these questions yes or no.
	Have you previously or are you working for His Majesty’s Prison and Probation Service (HMPPS), Ministry of Justice (MoJ), the Police, or any organisation (including voluntary or charity) providing services into prisons or the detention estate?
	

	Are you presently undertaking academic studies or research in the field of criminal justice or other related subjects?
	

	Do you know any individual (relative, friend or acquaintance) who works for HMPPS, MoJ or the police?
	

	Do you know any individual (relative, friend or acquaintance) who is either in prison or has been within the last 12 months?
	

	Do you know any other LO?
	

	Do you undertake any political activities?
	

	Do you have any relevant financial interests? Financial interests may include shareholdings or share options you have in individual companies. Specify below any financial interests you have that could result in an actual or potential conflict of interest or may be perceived as having scope to do so by a reasonable member of the public.
	


If you have answered ‘Yes’ to any of the above, please provide details below, including any steps you would take to manage any potential conflicts of interest. If your conflict relates to academic studies or research, please confirm that you will not use any information or experience gained through your  LO role for those purposes and outline any previous or planned course-related court or prison visits. Please also let us know if there is anything else in your personal or working life – whether a perceived or actual conflict of interest – that should be considered as part of your application.

	


Section 7 – How did you hear about LOs?
Please indicate from which of these resources you found out about the LOs. 
	
	
	Name of website or publication or place where you saw these vacancies advertised

	LOs website
	☐	

	Cabinet office public appointments website
	☐	

	Social media advert (please specify)
	☐	

	Other website (e.g. Reach Skills, Clinks, Do-It
	☐	

	Volunteer centre
	☐	

	Word of mouth (please specify if by an existing LO)
	☐	

	LO virtual event
	☐	

	Other (Please provide details)
	☐	







Section 8 – Statement of suitability
Please explain how your skills and experience demonstrate how you will be a good LO and that you have the following skills and attributes:
1. Be objective.
2. Be tenacious and prepared to challenge the status quo.
3. Be analytical.
4. Have good verbal and written skills.
5. Be able to communicate effectively with a wide range of people including the individuals who will be in court custody when you see them (detained persons).
6. Have good attention to detail. Be persistent in checking information from more than one source whenever you can.
7. Have good, critical observational skills.

Before completing this section, please ensue you have read the LO application guidance – LOs and looked at the LOs website to understand what we are looking for from applicants. Please note that you do not need any previous knowledge or experience of the UK justice system.

Please limit your answer to 500 words. We encourage you to provide specific examples to support your statement. A useful method for structuring your examples is the STAR technique:
· Situation – briefly describe the context
· Task – explain what you needed to do
· Action – outline the steps you took
· Result – describe the outcome


	


Section 9 – Interviews
The proposed interview period is outlined on our website. Please contact LOrecruitment@justice.gov.uk if you are unavailable during these times, and we will attempt to find an alternative  interview slot. Once the campaign closes, we will notify you if your application has proceeded to the interview stage and confirm your interview slot.
Please note as part of the interview stage you are required to complete a short-written task in advance of the interview. This will be sent to you approximately three days before the interview and you will have 48 to complete it.

Section 10 – Declaration
I have read the guidance on completing the application form. If appointed, I will undertake the required training. The information given in this application is true and accurate to the best of my knowledge and belief. I undertake to notify the LO staff if at any time there is a material change in the information I have given. I understand that by deliberately providing false or misleading information my appointment will be terminated.
Please sign and date below. 

	Signature
	
	Date
	



The closing date for this campaign is outlined on our website 


Section 11 – Requests for reasonable adjustments at interview
LOs are committed to promoting equal opportunities.  As such candidates with disabilities who meet the eligibility criteria are eligible for a guaranteed interview.
	
	Yes
	No
	Would Prefer not to say

	Do you have any physical or mental health conditions or illnesses lasting or expected to last 12 months or more?

	☐	☐	☐
	If you have answered ‘Yes’ to the question above, does your condition or illnesses reduce your ability to carry out day-to-day activities?
	☐ Yes, a little
	
	

	
	☐ Yes, a lot
	☐	☐
	Do any of these conditions or illnesses affect you in any of the following areas?
	
	
	☐
	Vision (for example blindness or partial sight)
	☐	
	

	Hearing (for example deafness or partial hearing)
	☐	
	

	Mobility (for example walking short distances or climbing stairs)
	☐	
	

	Dexterity (for example lifting and carrying objects, using a keyboard)
	☐	
	

	Learning or understanding or concentrating
	☐	
	

	Memory
	☐	
	

	Mental health
	☐	
	

	Stamina or breathing or fatigue
	☐	
	

	Socially or behaviourally (for example associated with autism spectrum disorder (ASD) which includes aspergers, or attention deficit hyperactivity disorder (ADHD))
	☐	
	

	Other

	☐	
	





	In line with the definition provided by the Equality Act 2010, I am considered to have a disability, and I wish my application to considered under the guaranteed interview scheme.
	☐Yes
	☐No

	Do you require any reasonable adjustments to be made to enable you to attend an interview? 
	☐Yes
	☐No

	If you require a reasonable adjustment, please provide details below: 
	
	


   

Diversity monitoring
We know that we can deliver the best services when our membership reflects the full range of backgrounds and experiences in the society we serve.  To maximise our diversity, it would be helpful if you could fill out the short monitoring form below.  ​
None of the information you provide will be visible as part of your application. It will only be used anonymously to monitor inclusivity of our selection procedures. ​
You can select "prefer not to disclose" if you would rather not answer any questions.	
Sex and gender
What is your sex?
☐	Female		☐	Male 		☐	Prefer not to say 
Is the gender you identify with the same as your sex registered at birth?
☐	Yes		☐	No		☐	Prefer not to say 
Ethnicity
What is your ethnic group?
☐	Arab
☐	Asian or Asian British – Indian
☐	Asian or Asian British – Pakistani 
☐	Asian or Asian British – Bangladeshi 
☐	Asian or Asian British – Chinese 
☐	Asian or Asian British – Any other Asian background
☐	Asian or Asian British – Prefer not to say which Asian background
☐	Black, African, Caribbean or Black British – African 
☐	Black, African, Caribbean or Black British –Caribbean
☐	Black, African, Caribbean or Black British – Any other Black African or Caribbean background
☐	Black, African, Caribbean or Black British – Prefer not to say which Black African or Caribbean background
☐	Mixed or multiple ethic groups – White and Black Caribbean
☐	Mixed or multiple ethic groups – White and Black African
☐	Mixed or multiple ethic groups – Any other Mixed or Multiple ethnic background
☐	Mixed or multiple ethic groups – Prefer not to say which Mixed or Multiple ethnic background
☐	Other ethnic group – Any other ethnic group
☐	Other ethnic group – Prefer not to say which other background
☐	White – English, Welsh, Scottish, Northern Irish and British
☐	White – Irish
☐	White – Gypsy or Irish Traveller
☐	White – Any other White background
☐	White – Prefer not to say which White background
☐	Prefer not to Say
Sexual orientation
What is your sexual orientation?
☐	Heterosexual or straight 	☐	Gay or lesbian		☐	Bisexual
	


☐	Prefer not to say 	☐	Other, please specify: - 	
Religion or Belief
What is your religion or belief?
☐	Prefer not to say	☐	No religion
☐	Christian (including Church of England, Catholic, Protestant and all other Christian denominations)
☐	Hindu		☐	Jewish			☐	Muslim		☐	Sikh
☐	Buddhist 	☐	Other
Age 
What was your age group at your last birthday?
☐	Prefer not to Say 	☐	18-24		☐	25-34		☐	35-44	
☐	45-54			☐	55-64		☐	65-74		☐	75-84	
☐	85 or older
Socio-economic background
School type: Which type of secondary school did you attend for the most time between the ages of 11 and 16?
☐	A state-run or state-funded school
☐	A state-run or state-funded school that selected on the basis of academic ability, faith or other grounds
☐	Independent or fee-paying school.  For example, private schools
☐	Independent or fee-paying school, where I received a bursary covering 90% or more of my tuition.  For example, private schools.
☐	Attended school outside the UK
☐	I don’t know
☐	Prefer not to say
Free school meals: If you finished school after 1980, were you eligible for free school meals at any time between the ages of 11 and 16?
☐	Yes
☐	No
☐	Not applicable. Finished school before 1980, or went to school overseas
☐	I don’t know
☐	Prefer not to say
Employee, self-employed or not working:  When you were aged about 14, was the main or highest income earner in your household an employee, self-employed or not working?
☐	Employee
☐	Self-employed with employees
☐	Self-employed or freelancer without employees
☐	They were not working
☐	Prefer not to say
Parental occupation: When you were aged about 14, what was the occupation of the main or highest income earner?
☐	Professional occupations.  Such as teacher, nurse, physiotherapist, social worker, welfare officer, artist, musician, software designer, accountant, solicitor, medical practitioner, scientist, or engineering professions
☐	Manager, including senior, middle or junior.  Such as finance manager, chief executive, office manager, retail manager, bank manager, restaurant manager, warehouse manager
☐	Clerical and intermediate occupations.  Such as secretary, personal assistant, clerical worker, office clerk, call centre agent, nursing auxiliary, or nursery nurse
☐	Routine, semi-routine manual or service occupations.  Such as postal worker, machine operative, security guard, caretaker, farm worker, catering assistant, sales assistant, HGV driver, cleaner, porter, packer, labourer, waiter/waitress, bar staff
☐	Technical and craft occupations.  Such as motor mechanic, plumber, printer, electrician, gardener, train driver,
☐	I don’t know
☐	Prefer not to say
Parental qualification: When you were aged about 14, what was the highest level of qualification achieved by either of your parents or guardians?
☐	Degree level or degree equivalent or above. For example, first or higher degrees, postgraduate diplomas, NVQ/SVQ level 4 or 5
☐	Qualifications below degree level. For example, an A-Level, SCE Higher, GCSE, O-Level, SCE Standard/Ordinary, NVQ/SVQ BTEC
☐	No qualifications
☐	I don’t know or cannot remember
☐	Not applicable
☐	Prefer not to say

Employment
What is your principle employment?
☐	Employee
☐	Looking after family
☐	Retired
☐	Self-employed with employees
☐	Self-employed / freelancer without employees
☐	Sick
☐	Student
☐	Unemployed
☐	Prefer not to Say
Occupational Sector
What is your occupational sectors
☐	Prefer not to say	☐	Private sector		☐	Civil Servant
☐	Not working 			☐	Wider public sector 	☐	Voluntary sector
	


☐	 Other (please specify): 	
Profession
What is your profession?
☐	Commercial
☐	Communications
☐	Corporate Finance
☐	Counter Fraud
☐	Digital, data and technology
☐	Economics
☐	Finance
☐	Human Resources
☐	Inspector of education and training
☐	Intelligence Analysis
☐	Internal Audit
☐	Knowledge and information management
☐	Legal
☐	Medicine
☐	Operational delivery
☐	Operational research
☐	Other
☐	Planning
☐	Planning inspectors
☐	Policy
☐	Project delivery
☐	Property
☐	Psychology
☐	Science and engineering
☐	Security
☐	Social research
☐	Statistics
☐	Tax
☐	Veterinarian
☐	International trade
☐	Unknown
☐	Not applicable
☐	Prefer not to say
Education qualifications
Please state your highest level of qualification
☐	GCSEs or equivalent
☐	AS, A level or equivalent
☐	Apprenticeship
☐	NVQs or equivalent
☐	Degree level or above
☐	No qualifications
☐	Prefer not to say
Professional qualifications
Do you hold a professional qualification?
☐	Prefer not to say
☐	No
☐	Yes (if yes, please select the professional qualification you hold from the list below)
☐	Communications and marketing
☐	Economics
☐	Finance and accountancy
☐	Geography
☐	Human resources
☐	Information technology
☐	Inspector of education and training
☐	Intelligence analysis
☐	Internal audit
☐	Knowledge and information Management
☐	Legal
☐	Librarianship
☐	Medicine and nursing
☐	Operational delivery
☐	Operational research
☐	Planning
☐	Policy delivery
☐	Procurement and contract management
☐	Programme and project management
☐	Property asset management
☐	Psychology
☐	Science and engineering
☐	Security
☐	Social and market research
☐	Statistics
☐	Strategy
☐	Tax inspection
☐	Teaching
☐	Veterinary science
☐	Other
☐	Prefer not to say
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